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AGREEMENT

This Agreement is made and entered into as of the 1st day
of July, 1990, by and between UNION THEOLOGICAL SEMINARY in the
City of New York (hereinafter called the "Employer® or the
"Seminary") and THE UTS ASSOCIATION OF ADMINISTRATIVE SUPPORT
PERSONNEL affiliated with DISTRICT 65, U.A.W. (hereinafter called
the "Union"), acting herein on behalf of the employees as
hereinafter defined, now employed and hereafter to be employed and
collectively designated as the "employees."

WITNESSETH

. WHEREAS, the Employer recognizes the Union as the
collective bargaining representative for the employees covered by
this Agreement;

. NOW, THEREFORE, in consideration of the mutual covenants,
promises and agreements herein contained, the parties do hereby
agree as follows:

1. RECOGNITION

_ The Employer recognizes the Union as the sole and
exclusive collective bargaining representative of the employees in

the following bargaining unit:

(A) All regqular full-time and regular part-time office
and clerical employees defined by one of the following categories:

1. Reqular Full-Time Employee: An employee who has a
regularly assigned schedule of at least 35 hours per week in a
position which, at the time of employment of the incumbent, is
expected to continue for not less than twelve (12) months.

2. Regular Part-Time Employee: An employee who has a
reqularly assigned schedule of at least seventeen and one-half {(17-
1/2} hours and less than thirty-five (35) hours per week in a
position which, at the time of employment of the in~umbent, is
expected to continue for not less than twelve (12) months.
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(B) Excluded from the bargaining unit are (1) Faculty;
(2) Senior Officers; (3) Preofessional Personnel (Library
Professional Staff); (4) Administrators; (S) Assistant
Administrators; (6) Term Appointees (staff with letter of
appointment to special positions for specified time) and temporary
employees; (7) employees regularly scheduled for less than 17=-1/2
hours per week or who work "on-call"; and (8) supervisors and

confidential employees as defined by the National Labor Relations
Act.

(C) An excluded temporary employee is one who is hired
for a specified period of up to six months for a special project or
to substitute for a regular employee who is on leave or vacation,
or for the length of the special project or leave, but for not
longer than twelve (12) months. With the consent of the Union,
such periods of temporary employment may be extended in order to
complete the special project or to cover a further period of a
leave of absence. If a temporary employee is retained without
interruption of service beyond the time limit agreed to, he or she
will be considered a permanent employee and will become subject to

the terms of this Agreement retroactive to the most recent date of
hire.

(D) The Employer agrees that it will not redesign or
restructure positions covere by the bargaining unit as of July 1,
1987 for the purpose of converting them to part-time or casual
positions that would be excluded from the argaining unit.
Whenever new positions are created to accomplish work comparable to
that done by employees covered by this agreement, if permissible
under law the new positions will be so classified and will be
Covered by this Agreement. The Employer also agrees that it will
not employ students for the purpose of displacing employees.
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2.  UNION SECURITY

(A) It shall be a condition of employment that all
employees covered by this Agreement who are members of the Union in

good standing on the effective date of this Agreement shall remain
members in good standing.

(B) All employees covered by this Agreement who have
been continuously employed since July 1, 1981 and who were not

members of the Union on July 1, 1981 shall not be required to join
the Union.

(C) All other employees shall become members of the
Union not 1later than the thirtieth (30th) day following the
beginning of such employment and shall thereafter maintain their

membership in the Union in good standing as a condition of
continued employment.

(D) For the purposes of this Article, an employee shall
be considered a member of the Union in good standing if he/she"
tenders his/her periodic dues and initiation fee uniformly required
as a condition of membership.

(E) An employee who has failed to maintain membership in
good standing as required by this Article shall, within twenty (20)
calendar days following receipt of a written demand from the Union
requesting his or her discharge, be discharged, if, during such

period, the reguired dues and initiation fee have not been
tendered. ‘

(F) The Union agrees that it will indemnify and hold the
Employer harmless from any recovery of damages and/or costs and

expenses sustained by reason of any action taken under this
Article.
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(G) The Employer agrees that upon receipt from the Union
of 'individual authorization from members, in the form below,
periodic union dues, initiation fees and assessments shall be
deducted by the Employer from the members’ pay each pay period and
forwarded to the Union within seven (7) days after the last pay
period of each month:

"I hereby authorize and direct my Employer to deduct from
my wages and to pay over to the Union on notice from the
Union such amounts including initiation fees and
assessments (if any owing by me) as my membership dues in
said Union as may be established by the Union and become
due to it from me during the effective period of this
authorization. This authorization may be revocked by me
as of any anniversary date hereof by written notice
signed by me of such revocation, received by my Employer
and the Union, by registered mail, return receipt
requested, not more than sixty (60) days and not less
than fifty (50) days, before any such anniversary date,
or on termination date of the collective bargaining
agreement covering my employment, by like notice, prior
to such termination date, whichever occurs the sooner."

The Employer shall promptly notify the Union of any revocation of
such authorization which it receives.

3. QNS

(A) Management Rights

The Union recognizes the right of the Employer to manage
its operations and to direct and controcl the policies and
conditions of employment insofar as such policies are not
inconsistent with the express provisions of this Agreement. The
Employer from time to time may make or revise such rules or
regulations as it may deem necessary and proper for effective
operations, provided such rules and regulations shall not be
inconsistent with the express provisions of this Agreement. None

of these rights shall be exercised in a capricious of arbitrary
manner.
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(B) Union Rights

_ For the purpose of providing a means of expressing Union
opinions in policy determination, and for the purpose of
strengthening communication, goodwill, mutual respect and
cooperation between the Employer and the Union, the Union shall
reserve the right to meet with the Employer on mattérs which may be
invoelved in deliberations of concern o e Union.

4. CIVIL RIGHTS

The Employer will not discriminate against any employee
in regard to any term of condition of employment because of race,
creed, color, natjonal origin, sex, handicap, political belief,
sexua reference, marital status, age or Union membership. The
Union“witt—Tor—dis

iscriminate against any employee for any of the
above reasons.

5.  PROBATJONARY PERIOD

The first three (3} months of employment shall be a
probationary period. The services of a probaticnary employee may
be terminated at any time, at the sole discretion of the Employer.
If so terminated, the employee may make no claims nor file any
grievance except for payment for days worked and for statutory
benefits. All employees retained beyond the probationary period
shall be considered as reqular employees of the Employer
retroactive to his/her date of employment.

The Employer will request the concurrence of the Union in
the event that extension of probation time is desired by the
Employer. Such requests shall be in writing and shall include a
Summary statement of the general reason for the requested
extension. Extensions may be for a period of one (1) month, and
the Union’s concurrence shall not be denied, provided that a
reasonable reason is given. ;

The probationary period shall be automatically extended
for any unpaid work days.
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6.  SENJORITY

(A) Definitions - Seniority is defined as the length of

time an employee has been continuously employed in any capacity in
the bargaining unit.

(B) Accrua)l of Senjority - Seniority shall begin to
accrue upon the completion of the probationary period and shall be
retroactive to the last date of hire. Seniority will accrue
without interruption during any period of duly authorized leave of
absence, with or without pay, provided such period does not exceed

six months; except in cases of leave for military service the limit
shall be three (3) years.

Any employee returning from an authorized leave of
absence will suffer no loss of previously accrued seniority.

(C) Application of Seniority - Seniority shall apply in
determining eligibility for all benefits or preferential
consideration where seniority is a factor except as may be
otherwise provided by the terms of this Agreerment.

A part-time employee asserting seniority rights over a
full-time employee in order to avoid layoff, shall be obligated to
fulfill the full-time work schedule.

(D) Loss of Senijority - Lost of Seniority occurs when an
employee: voluntarily terminates his or her employment; is
terminated for cause by the Employer; willfully exceeds an official
leave of absence; or is on layoff past the recall period.

7. L8] AND RECAL SEVE

In the event economic circumstances or reorganization
result in a decision to reduce the number of employees, it is the
Employer’s desire to accomplish such reduction through attrition
rather than layoffs to the extent it is reasonable to do so.
Should the Employer nevertheless determine that layoffs are
necessary, the following shall apply.

(€)



(A) Layoff:

1. In the event of a layoff within a job classification
-in a department, probaticnary employees within that Jjob
classification shall be laid off first without regard to their

individual periods of employment. Non-probationary employees shall
be the next to be laid off.

2. With the exception noted below, employees shall be
selected for layoff from among those in the classification in
reverse seniority order. Notwithstanding the above, the Employer
may vary from reverse seniority order where merit and ability to
perform the functicons of the job after the layoffs have been
implemented are not substantially equal.

3. Employees scheduled for layoff shall be considered
for any vacant bargaining unit position. Any such employee who is
qualified to perform the functions of the vacant position shall be
offered such vacant position, in seniority order.

4, The Enmpleyer agrees to give a non-probationary
employee and the Union four (4) weeks notice of layoff.

(B) Recalls:

Post-probationary employees who have been laid off with
less than one (1) year of seniority shall have recall rights for
the greater of six (6) months or the beginning of the next acadenic
term. Employees who are laid off with one (1) or more years of
seniority shall have recall rights for two (2) years. Wwhenever a
vacancy occurs in a job classification, employees with recall
rights who have been laid off from that classification shall be
recalled to work in accordance with their seniority, beginning with
the employee most recently laid off, so long as the employee has
the ability to perform the functions of the job. If a vacancy
occurs in a classification for which no employee has recall rights,
then the employee with the most seniority will be recalled to take
the vacant position if, in the judgment of the Employer, the
employee can fully perform the functions of the vacant position.
The recall rights of an employee will be deemed waived if the
employee declines a job which is offered.
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(C) ve e:

A permanently laid off employee shall receive the
following severance benefit:

Years of Seniority Heeks of Pay

1 through 6
7 through 8
9 through 10 weeks
11 through 12 weeks

4 weeks
5
6
7
13 through 15 8 weeks
9
10
11

weeks

16 through 18 weeks
19 through 21 weeks
22 through 24 weeks
25 and over 12 weeks

An employee who is recalled after receiving severance pay
shall have his or her seniority date adjusted to the date of recall
for purposes of future severance pay entitlements, unless the
employee refunds the severance pay received.

(D) The Employer will provide the Union with advance

notice of retrenchment of reorganization affecting the bargaining
unit.

8. VACANCIES AND PRO

It remains the Employer’s policy to encourage employees
to seek promotional opportunities within the Seminary and to
promote from within. In fulfillment of that policy the following
shall apply:

(A) When it is desired to fill a bargaining unit vacancy
the following procedure will be observed:

All vacancies shall be posted on bulletin boards for five
days, with copies of such posting promptly forwarded to the Union.
The posting shall include the lob description, job requirements,
classification and salary range.

All employees who apply shall be considered, based on
their work records, ability, relevant experience and, in the case
of competing employees and where the factors listed above are
substantially equal, seniority. An emplcocyee applicant who is
qualified for the position shall be awarded the vacancy unless an
outside applicant is more qualified. To be ccnsidered, an
application shall be filed during the five day posting pericd.
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The Employer may not hire an outside applicant or
otherwise permanently fill the vacancy during the posting period
and before all employee applicants are considered.

{(B) (1) The employee, if any, awarded the job vacancy
shall be placed in the new position within ten (10) work days from
the time notification is received by the employee that the employee
has been awarded the position. If the new position is in a higher
pay grade, the employee’s pay rate shall be adjusted by the
difference between the minimum rates of the two classifications.

(2) The employee awarded the vacancy shall be
probationary for thirty (30) days, excluding all work days lost.
If the employee satisfactorily completes the probationary period,
the employee shall remain in thaz- position. However, an employee
may request to be removed f -om tI new position and returned to his
or her prior position wit! * te:. (10) days. The period for such
request may also be the length of time, up to thirty (30) days,
that the employee’s o0ld job remains vacant.

9.  HOURS

(A} The regular work week shall be thirty-five (35)
hours except for. those positions for:which a forty (40) hour week
has been established. The work-day for full-time employees with a
thirty-five (35) hour week is normally from 9:00 a.m. to 5:00 p.m.
with one (1) hour off for lunch; two {(2) ten minute coffee breaks
per day; one-half (1/2) hour off every two (2) weeks for the
purpose of cashing payrell checks. It is recognized that starting
times may reasonably vary for employees in the Library and for
employees hired subsequent to October 20, 1984 in any department,
depending on the needs of the particular department. o

The regqular work week shall consist of five (5)
consecutive days, except as mutually acceptable arrangements are
made between the department head and employee or as agreed at the
time of hire. An employee who applies for a posted vacancy which
provides for a reasconable, different work week shall be deemed to
be agreeing to such schedule.
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(B) Qvertinme

) 1. Employees, except where full-time schedules vary,
shall receive compensatory time off at the rate of one and one~half
(1 1/2) times for authorized time worked in excess of the regular
full time work week, up through forty (40) hours.

Compensatory time off must be scheduled and used within
sixty (60) days from the time worked. Any authorized work after
forty (40) hours shall be paid at time and one-half.

, 2. Paid absences, including compensatory time off,
shall be considered as time worked for purposes of computing
overtime. Unpaid absences shall not be considered as time worked.

3. There shall be > p rami- ng of overtime.

4. The Employer may assign employees to reasonable
amounts of overtime but will first seek gqualified volunteers. 1In
emergency situations an employee shall be excused from an overtime
assignment. Mandatory overtime shall be limited to peak periods or
periods involving unusual short term workload problems. One week'’s
advance notice of a mandatory overtime assignment shall be given,
except in unforseen circumstances. An employee mandated to work
overtime shall have the option of receiving overtime pay or
compensatory time for the hours between thirty-five and forty.

(C) Flexibiljty:
The Employer shall give good faith consideration to an
employee’s request for flexible hour arrangements and, if

agreeable, will not be deemed to be in violation of the overtime or
work week provisions hereof.

10. HOLIDAYS

The following eleven (11) days shall be observed as
holidays:

Independence Day Day After Christmas

Labor Day New Year’s Day

Thanksgiving Day Martin Luther King’s Birthday
Day After Thanksgiving Good Friday

Day Before Christmas Memorial Day

Christmas Day
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Any of the above holidays which occur during an
employee’s vacation or upon a day when the employee usually does
not work shall be compensated by an additional day off, taken on
the specified alternate to the holiday if one is designated or at
a time mutually agreeable to the employee and the Employer.

Each employee shall be allowed, on an annual year basis,
one (1) personal holiday. The personal holiday shall be taken
during each calendar year or forfeited and must be scheduled with
the supervisor at least one (1) week in advance.

In the event employees are required to work on any of the
holidays specified above, they shall be paid for all hours worked
on the holiday at the rate of one and one-half times their regular
rate, and shall, in addition, receive an additional day off with
regular pay, or an extra day’s pay in lieu thereof, at the
Employer’s discretion. )

Full-time employees shall be allowed two (2) hours paid
time off to vote on Election Day.

11. VACATIONS

All regular full-time employees are entitled to a paid
vacation each calendar year in accordance with the schedule below.
Regular full-time employees and/or regular part~-time employees who
work less than a five day week are entitled to proportionately less
vacation (e.g., a person who works a three-day week is entitled to
a vacation of 3/5 of 20, or 12 working days a year).

Regular full-time employees employed prior to October 22,
1984 shall be entitled to paid vacation days accrued in accordance
with the following schedule:

Years Paid Davs
1 through 4 25
5 through 7 26
8 through 10 27
11 through 13 : 28
14 through 16 29
17 or more 30

Regular full-time employees employed subsequent to
October 21, 1984 shall be entitled to accrue twenty paid vacation
days per year for the first five years of employment and to accrue
twenty-five paid vacation days per year thereafter.

(11)



For purposes of computing vacation entitlement, the year
shall be deemed to begin on each July 1st. The first year of
employment shall be the date of sta¥ting work through June 30th.
The first year’s vacation entitlement for those employed effective
October 24, 1984 shall be computed as follows: At the successful
conclusion of probation the employee will be deemed to have accrued
5.0 vacation days. Each month thereafter until June Joth, the
enmployee shall accrue an additional 1.66 vacation days to a total
of twenty vacation days.

Employees shall be eligible to take accrued vacation and
may carry over accrued vacation for three months, e.g., September
30, past the end of the vacation year in which it was earned.
Vacation not taken within this three month carry-over period shall
be deemed waived; except that persons employed on or after March 1
in any year may carry over their vacation accrued as of June 30th
into the next vacation year and have such days treated as though
they were earned in such second vacation year.

Although vacation may be scheduled for any time
convenient to both the employee and the Department Head, whenever
possible employees shall use the months of June, July and Augqust
for the principal portion of their vacation. In those departments
in which it is not convenient for some or all employees to take

summer vacations, a mutually convenient alternate vacation period
shall be arranged.

Vacation entitlement shall be proporticnately reduced for
any period of unpaid leave.

Vacations shall be scheduled reasonably in advance.

All employees shall be required to take as vacation days
three work days between Christmas Day and New Year’s each Year and
shall have their vacation accounts charged for such days.

12. DENEFIT PROGRAMS

The following benefits are currently provided by the
Employer. Should the Employer provide improved health insurance
coverage for any other group of employees under its policies, such

improved coverage shall be made available to the employees covered
hereunder.

(12)



(A) ea u e

All regular employees have the option of choosing health
insurance after three (3) months of employment. Employees may
choose among four plans: Blue Cross/Blue Shield hospitalization and
major medical, Healthnet Health Maintenance Organization (HMO) ,
U.S. Healthcare HMO, and HIP/HMO. The details of the coverage
provided are described in the bocoklets furnished to each employee.

Effective January 1, 1991, the employer shall contribute
as follows towards the cost of health insurance: individual
employee coverage up to $150 per month, dependent coverage up to
$250 per month (e.g., an additional $100 above the amount available
for individual employee coverage). Pfremium increases in the second
year shall be paid 75% by the Employer and 25% by the employee.
Notwithstanding the above, the Employer shall provide 100% of the
cost for individual employee coverage for those employees covered
by HMOs. It is recognized that the Employer retains the right to
add or drop HMOs, providing reasonable notice to the Union.
Notwithstanding the prior sentence the Employer agrees not to drop

any current HMO during the life of this agreement expiring June 30,
1992.

(B) Group Life Insufance

After completing six (6) months of employment all regular
full-time and regular part-time employees shall be covered, at the
Employer’s expense, by the Employer’s group life insurance plan.
The benefit shall be $7,500 per covered employee. No employee’s

level of life insurance benefit shall be reduced as a result of
this clause.

(C) The Employer reserves the right to change carriers
from time to time as it may determine so long as generally
equivalent coverage is provided. Although the Employer agrees to
enter into contracts of insurance as described above, the
employers’ rights are all subject to the terms of the insurance
policies and the Employer does not guarantee that any particular
claim will be honored by the carrier.
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(D) The Retirement Benefit Fund

After completing one (1) full year‘s employment, regular
employees are entitled to participate in the TIAA-CREF Retirement
Plan. The Employer shall contribute 7-1/2% of the employees’
salary. The detailed provisions of the Plan, including the terms
of vesting of the employee’s contribution are set forth in a manual
given to each employee upon becoming eligible to enroll.

(E) Statutory Benefit

The Employer will provide all employees the benefits
prescribed by law in these following programs:

Unemployment Insurance
Disability Insurance

Workmen’s Compensation Insurance
Social Security

(F) t W_Secu

. Effective Nov 1, 1990 the Employer shall contribute 2% of
gross earnings for bargaining unit employees to the District 65/UAW
Security Plan for the purpose of providing dental and optical
benefits. From July 1, 1990 to October 31, 1990 the Employer shall
contribute 1.5% of gross earnings to the Plan.

Payments shall be made four (4) times per year on a
quarterly basis on or before the 15th day of January, April, July
and October. These quarterly payments shall be made in advance and

any adjustments will take place at the end of the particular
quarter.

(G) The Emplcyer further agrees to submit with each
Security Plan payment a list of all employees covered by this
Agreement, showing quarterly earnings of each employee, and such
information which may otherwise be reasonably required by District
65 Security Plan Office to guarantee the sound and efficient
operation of the Plan. The District 65 Security Plan agrees to
provide the Employer, semi-annually upon request, a report of
receipts and disbursements including benefits paid out. .

(H) An employee whose job requires at least 25 hours per
week of work on a video display terminal shall be entitled once
each year to an eye examination to determine whether prescription
lenses are required or require modificatien. The Seminary shall

make the appropriate arrangements with a provider of such services
locataed above 96th Streat.
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13. LEAVES
(R) Ssick

Each regqular employee who works a five (5) day week will

be paid for absence due to personal illness according to the
following schedule.

Years Days
1 through 3 12
4 through 5 13
6 through 7 14
more than 7 15

An employee who works less than a five (S5) day week is
entitled to a prorated amount of sick days.

Up to five days each year may be used for the employee to
care for an ill or injured dependant child of the employee.

In the case of an employee’s first and/or last calendar
year of employment, the number of paid sick days will be prorated.
Upon satisfactory completion of probation a new employee shall be
credited with three months accrual.

Unused sick days will accumulate, to the credit of the
employee, to a maximum of sixty (60) days accumulation. The

accunulated time may be used only for absence due to personal
illness or injury.

Upon retirement at 65 or more or upon voluntary
termination after twenty-five years or more of service, an employee
will receive a day’s pay for each of the first thirty sick days
accumulated and one-half day’s pay for each accumulated sick day
between thirty-one and sixty.

It is the responsibility of the employee to notify the
department head as early as possible, but not later than 9:30 a.m.,
when illness or any other cause prevents the employee from coming
to work. Unless other arrangements are approved by the Department
Head or the absence is expected to be for a specified duration
which is communicated to the Department Head, employees shall call
in each day of expected absence.

After three (3) successive days of illness, the Employer
may request from the employee proof of illness.
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(ﬁ) Bereavement Leave

In the event an employee suffers a death in the immediate
family (spouse, spouse equivalent and/or domestic partner, parent,
parent-in-law, child, grandparent, grandchild, brother or sister)

up to three (3) days of bereavement leave with full pay will bhbe
allowed.

When an employee suffers a death in the non-immediate
f>2ily (e.g., aunt, uncle or brother/sister-in-law), one (1) day’s
c.sence with full pay will be allowed.

In cases where an employee must travel great distances to
be with the family because of a death in the family, consideration
will be given to a request for additional travel time.

(C) Military Service
All rights afforded by law shall be granted.
(D) a i ves

An employee shall be entitled to a disability leave of
absence for the lesser of one (1) year or the length of the
employee’s seniority. The Employer, in its sole discretion, may
extend the leave period. The Employer shall continue to provide
medical coverage during the first nine months of such leave.
During the first two months of such leave, vacation and sick leave
benefits shall continue to accrue. Pregnancy disability shall be
treated the same as any other temporary disability.

An employee with knowledge that he or she will require a
disability leave shall provide as much advance notice as possible,
up to two (2) months, of the expected beginning date and duration
of the required leave. If the leave will not be for a certain
duration, the employee shall provide at least one (1) month’s

notice, or as close thereto as possible, of intended return to
employment.

The Employer reserves the right to require satisfactory
medical certification of good health and ability to perform all job
functions prior to the employee’s return to employment.

After the employee’s current and accumulated sick leave
is exhausted, the employee will be entitled to up to twenty-six
(26) weeks of disability benefits, as provided by law. However,
the employee on a disability leave may elect instead to use his or
her accumulated sick leave at the rate of one-half (1/2) day’s sick
pay for each day of absence for disability after the current year’s
accrual is exhausted.
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