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AGREEMENT made by and between AMSCO SCHOOL PUBLICATIONS, INC.,
jocated at 315 Hudson Street, New York, New York (hereinafter, "the Employer"), and
TECHNICAL OFFICE AND PROFESSIONAL UNION, LOCAL 2110, UAW, AFL-CIO, with
its principal offices located at 113 University Place, New York, N.Y. 10003 (hereinafter, "the
Union"), for and on behalf of itself, its members now employed or hereafter to be employed by

the Employer in its Editorial, Office, and Shipping and Receiving departments.

WHEREAS, the Employer recognizes the Union aforesaid as the only Union
representing its editorial, office, and shipping and receiving employees, and agrees to deal
collectively oniy with this Union for such employees;

NOW, THEREFORE, in consideration of the mutual covenants, promises and

agreements herein contained, the parties do hereby agree as follows:

Article 1. nition

The Employer recognizes the Union as the only Union representing the employees of its
Editorial, Office, and Shipping and Receiving Departments at 315 Hudson Street, New York, New
York and agrees to deal collectively only with this Union for and on behalf of its employees in

those departments.



Article 2. nion

(A) It shall be a condition of employment that all employees of the Employer
covered by this Agreement who are members of the Union in good standing on the effective date
of this Agreement shall remain in good standing and those who are not members on the effective
date of this Agreement shall, on the thirtieth day following the effective date of this Agreement,
become and remain members in good standing in the Union. It shall also be a condition of
employment that all employees covered by this Agreement and hired on or after its effective date
shall, on the thirtieth day following the beginning of such employment, become and remain
members in good standing in the Union. As used in this article, "good standing” shall refer only
to the tender of periodic dues and initiation fees uniformly required as a condition of acquiring or
retaining membership in the Union.

(B) | In the application of paragraph (A) above, when the Employer is notified
by the Union in writing that an employee is delinquent in payment of Union dues, or has failed
within the time prescribed by the Union to make proper application and pay the required initiation
fee, the Employer shall immediately suspend such employee without pay for a period of thirty (30)
days or until such earlier time as the Union has notified the Employer that the employee has been
restored to good standing. If, at the end of the thirty day period, the Employer has not received
such _notiﬁcation of good standing, the employee's employment shall be considered terminated.

(C)  Upon written notice from the Union, the Employer will deduct all Union
membership dues as provided for in the authorization form set forth below, upon condition that
at the time of such notice, the Union shall furnish the Employer with a written authorization
executed by the worker in the following form:
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I hereby authorize and direct my Employer to deduct from my

wages and to pay over to the Union on notice from the Union such

amount including initiation fees and assessments (if any owing by

me) as my membership dues in said Union as may be established by

the Union and become due to it from me during the effective period

of this authorization. This authorization may be revoked by me as

of any anniversary date hereof by written notice signed by me of

such revocation, received by my Employer and the Union, by

registered mail, return receipt requested, not more than sixty (60)

days and not less than fifty (50) days, before any such anniversary

date, or on the termination date of the collective bargaining

Agreement covering my employment, by like notice, prior to such

termination date, whichever occurs the sooner.

The Employer will notify the Union promptly of any revocation of such

authorization received by it.
(D)  The Union shall save and hold the Employer harmless from all liability in

connection with this Union Shop Article.

Article 3. New Workers
(A)  Whenever the Employer shall require new workers in the bargaining unit
covered by this Agreement, it shall first offer employment to those of its workers who have been
laid off in accordance with the seniority provisions of this Agreement.
(B) (1) The Employer shall post at its premises for a period of seventy-two
(72) hours bargaining unit jobs which become available. Twer_lty-four (24) hours after the
commencement of such posting, the Employer will notify the Local 2110 Employment Office of
the job opening. At the conclusion of the 72-hour posting period, the Employer may seek
applicants from sources other than its existing employees or the Local 2110 Employment Office.
2) In selecting individuals to fill unit job openings, the Employer's
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policy is to consider an applicant's bargaining unit seniority, among other pertinent considerations,
including but not limited to relevant job experience, knowledge, efficiency and ability to perform
the work; however, the Employer's selection shall be final and not subject to the provisions of
Article 25 of this Agreement.

(3) Where a unit job has been posted at a rate of pay which is higher than
the current salary of a present employee who is accepted for that position, that employee's salary
will be adjusted to the posted rate.

4) Where a unit job has been posted at a particular rate of pay, and prior
to the time the position is filled a higher rate is offered for the job or the qualifications for the job
are materially altered, the job shall be reported in accordance with paragraph (1) of this Section
B.

O Q) The Employer agrees to use tlhe services of the Local 2110
Employment Office in hiring new workers for the Office and Shipping and Receiving departments.
The services of the Local 2110 Employment Office are available to union and non-union members
alike. Considerations such as union membership, union policies, by-laws or union constitutional
provisions shall not play any part in the Union's referral of applicants. The acceptance or
rejection of any applicant will be exercised by the Employer on the basis of such standards as
efficiency, experience, skills, and training. If the Local 2110 Employment Office fails to supply
workers satisfactory to the Employer within a reasonable time after such request is made, this time
not to exceed seventy-two (72) hours, the Employer may engage such new workers from any other
source.

(2) The Employer shall have the right to hire employees from any source
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for the Editorial department. The Employer, however, agrees to provide the Union and the
Steward with notice if it intends to hire employees of the same Editorial department classifications
as covered by this contract.

(D)  New workers shall immediately report to the Local 2110 Employment Office
for the purpose of registering. All such newly hired workers shall be issued a Registration Slip as
evidence of such registration. The registration shall be for the purpose of assisting the Union in
the performance of this contract, and in maintaining the standards required by the Employer in
filling any vacancies.

(E) (1) (a) New shipping and receiving employees shall be deemed
probationary during the first thirty (30) days of their employment. The Employer may request that
the probationary period be extended for a period of thirty (30) days. The Union's consent shall
not bé unreasonably withheld.

(®)  New office employees shall be deemed probationary during
the first sixty (60) days of their employment. The Employer may request in writing that the
probationary period be extended for an additional sixty (60) days. The Union's consent shall not
be unreasonably withheld.

2) Proofreaders and assistants to department directors shall be deemed
probationary employees for the first three (3) months of their employment. The Employer may
request in writing that the probationary period be extended for an additional three (3) months. The
Union's consent shall not be unreasonably withheld. During the probationary period, new
employees may be discharged for any reason which need not be stated by the Employer.

3) New editors and editors-in-training shall be deemed probationary for
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the first nine (9) months of their employment: provided, however, the Employer may request an
additional probationary period of three (3) months, which request shall not be unreasonably
denied.
(4)  During their probationary period, new employees may be discharged
for any reason which need not be stated by the Employer.
(F) The Employer agrees to notify the employee in the event the Employer
requests an extension of that employees's probationary period. The employee shall be deemed to
have consented to any such extension unless (s)he has notified the Employer in writing to the

contrary prior to the expiration of his/her initial probationary period.

Article 4. Seniority
All persons who have successfully completed their probationary period as defined
in Article 3, shall be considered permanent employees and shall be entitled to seniority rights.
(A)  Office and Shipping and Receiving

1 There shall be two classifications for purposes of seniority: (a) office,
and (b) shipping and receiving.

2) All layoffs shall be in the inverse order of seniority, i.e., the last
person hired shall be the first person laid off. The Employer agrees to give ten (10) working days
notice of layoff to each employee having seniority whose turn it is to be laid off, provided,
however, that if the Employer offers an extension of employment to an employee who has been
given such notice, and the employee accepts the offer, the employee shall be laid off at the end of
such extension without further notice. In the event that additional employees shall be needed, all
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persons previously laid off shall be rehired in the order of seniority, i.e., the last person laid off
shall be the first person to be rehired.

(B)  Editorial Department

For purposes of seniority there shall be four classifications: editors,
editors-in-training, proofreaders and assistants to department directors, with separate seniority
within each classification.

In the event of a layoff, the principle of seniority shall be applied with consideration
given to ability to perform the job; and the employee with the shortest time of employment shall
be first laid off. In the event that additional employees are needed within a given classification,
all persons previously laid off in that classification shall be rehired in order of seniority with
consideration given to ability to perform the job.

In the event an editor or an editof—in—training who had previously been promoted
from a proofreader position is laid off, he or she shall have the option of bumping the least senior
proofreader and returning to that classification at the rate he or she would have attained had he or
she remained in that classification.

(C)  During their tenure in office, stewards shall be entitled to top seniority in
their respective classifications for purposes of layoff and recall.

(D)  Loss of Seniority

An employee shall lose his/her accumulated seniority and seniority shall be broken
for any of the following reasons:

§)) If the employee voluntarily resigns.
(2)  If the employee is discharged for just cause.
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3) If the employee fails to report to work after a layoff within five (5)
days after mailing of a written notice of recall sent by the Employer to the employee at his/her last
address of record on file with the Employer, as proven by the stamped "Receipt for Certified mail”
provided by the United Stateé Postal Service to the Employer upon delivery of the notice to the
Post Office, unless compelling circumstances prevented the employee from reporting to work.

(4)  [If the employee has worked continuously for the Employe_:r for less
than one (1) year and is on layoff for a period of nine (9) consecutive months.

4) If the employee is absent for a period of three (3) consecutive work
days without notifying the Employer, unless compelling circumstances prevent notification.

(6)  If the employee fails to return to work at the expiration of any leave
of absence pursuant to Article 21, except as expressly stated therein, or any other provision in this
Agreement, without the Employer's permission.

(7)  If the employee takes employment elsewhere during the period of a
contractual leave of absence without the express consent of the Employer.

&) Promotions to an exempt position, after twelve (12) consecutive
months in that position.

An employee whose seniority is lost for any of the reasons outlined in Article 4,
Section D, shall be deemed terminated and considered as a new employee if (s)he is again
employed by the Employer. The failure of the Employer to rehire such employee shall not be
subject to the grievance and arbitration provisions of this Agreement. Seniority and seniority

accumulation shall be suspended during periods of disciplinary suspensions.



Article 5. Basic Crew

The Employer agrees to employ continuously all office and shipping and receiving
employees who have been continuously and actively in its employ one (1) year or more, and
editorial department employees who have been continuously and actively in its employ two (2)
years or more. These shall constitute the basic crew and shall not be subject to layoff at any time,
except if business requires such reduction. If 3 or more basic crew employees are to be laid off
within a 5-working day period for six (6) weeks or longer, the Employer may effect such lay off
upon three (3) weeks notification thereof to the Union and the employees involved (unless
compelling circumstances prevent such notification). If the Union disputes the necessity to reduce
the basic crew, it will notify the Employer of this fact and meet with the Employer to discuss the
issue no later than one week after such notification. Thereafter, the issue may be submitted to
expedited or other érbitration before the American Arbitration Association. In cases where
business requires a smaller or shorter-term reduction of the basic crew, the Employer may request
such a reduction from the Union. If the Union disputes the necessity thereof, it will notify the
Employer of that fact and meet with the Employer to discuss the issue no later than one week after
such notice. Thereafter, the question may be submitted to expedited or other arbitration before

the American Arbitration Association.

Article 6. Discharge

(A)  The Employer éhal] have the right to maintain discipline and efficiency, and
may discharge or suspend an employee for just cause.

(B) Just cause shall inciude, but not be limited to, the following, which shall be
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grounds for immediate discharge:

(1) Theft

(2)  Fighting on Company property

3) Gross insubordination

(4)  Willful destruction of Company property, equipmen; or materials.

5) Use, sale, transfer or possession of illegal drugs on Company

premises.
(C)  The Employer shall notify the Union in writing of discharge, pursuant to
Section (B) of this Article or after completion of the procedures provided for in Section (D) of this
Article governing other discharges, by Certified Mail/Return Receipt Requested. Such notification
shall be made within five (5) days from the date of discharge. Notice of a desire to grieve such
discharge must be made to the Employer by the Union by Certified Mail/Return Receipt Requested
within ten (10) working days from the date of the Notice of Discharge sent by the Employer to the
Union. If an appeal from discharge is not filed by the Union within the said ten (10) day period,
the discharge shall be deemed just and proper, and will not be subject to the grievance and
arbitration provisions of this Agreement.
(D)  In cases of discharge resulting from acts other than those enumerated in

Section (B) of this Article, the Employer shall notify the Union of its intent to discharge the
employee. The Union may discuss the matter with the Employer within one (1) week of the date
of the Notice of Intention to Discharge. Upon failure of the parties to agree or upon failure of the
Union to discuss the matter within said one (1) week period, the Employer may immediately
discharge the employee. In such event, the provisions of Section (C) of this Article shall apply.
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Article 7. Moving

(A)  The Employer agrees that, in the event that it moves its operations from its
present location to any outside the Metropolitan area, it will give its basic crew the opportunity
to resettle elsewhere and continue working for the company. The option of resettlement does not
carry with it the right to receive any reimbursement for the cost of resettlement.

(B) If the Employer moves its operations from its present location to another
location within the Metropolitan area, each employee shall receive as extra compensation the
additional cost of the most reasonable and economical means of transportation not to exceed 100%
of the existing cost, except with the written approval of management obtained in advance. This
provision shall remain in effect for six (6) months following such move. The said additional
commuting costs shall not be included in total earnings for the purpose of the contractual 401(K)

Plan under Article 15 of this Agreement.
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Article 8. Liquidation
Should the Employer liquidate its business, it shall notify the Union at least sixty
(60) days in advance and the employees shall be retained on the job as long as their services are

required in the completion of the liquidation.

Article 9. Severance Pay

The schedule of Severance pay in the event of liquidation of the business, a move
outside the Metropolitan area wherein an employee does not continue working for the Employer,
or in the event of a permanent layoff of any employee shall be as follows: one (1) week for each
full year of employment plus one (1) week for each part of a year in addition to full years, for a
maximum of seven weeks. Thereafter, employees shall receive eight (8) weeks pay after ten (10)
years of employment, nine (9) weeks pay after fifteen (15) years of empléyment and ten (10)

weeks pay after twenty (20) years of employment.

Article 10.  Hours
A @ The regular working hours shall be a full week of thirty-five (35)
hours per week, commencing at 9:00 A.M. and ending at 5:00 P.M. with one (1) hour for lunch.
Except for lunch these hours.shall be consecutive. In addition, the Employer will continue the
present morning and afternoon coffee breaks, provided, however:
(a) The morning coffee break shall be taken from 10:00 A .M.
to 10:15 A.M., or during such other 15-minute period as the Employer may determine, where
work coverage requires. If a change from the employee's normal coffee break is required, the
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Employer will give reasonable notice to the employee that morning, unless an unanticipated
emergency makes such notice impracticable; and

(b) The afternoon coffee break shall be taken from 2:30 P.M. to
2:45 P.M., or during such other 15-minute period as the Employer may détermine, where work
coverage requires. If a change from the employee's normal coffee break is required, the Employer
will give reasonable notice to the employee that afternoon, unless an unanticipated emergency
makes such notice impracticable.

(2)  When shipping and receiving employees punch in they shall be ready
to immediately begin work and they shall not change their work clothes until after they punch out
in the afternoon.

(3)  (a) Where an office or shipping and receiving employee who is a
mdemmmmmmmmummemmﬂmmMadm&mmmmmg'
time and presents a valid excuse for such lateness to management, the employee shall make up the
lateness on that day, unless, for good cause shown, the Employer in its sole discretion allows such
employee to make up the lateness on another day. This provision shall not apply where the
employee arrives at work more than 30 minutes late, in which case the employee shall not be paid
for any time lost after 9:00 A.M.

(b) Wherean pfﬁce or shipping and receiving employee who has
completed his/her probationary period but is not a member of the basic crew, has arrived at work
within fifteen (15) minutes of the 9:00 A.M. starting time and presents a valid excuse for such
lateness to managemcﬁt, the employee shall make up the lateness on that day, unless, for good
cause shown, the Employer in its sole discretion allows such employee to make up the lateness on
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another day. This provision shall not apply where the employee arrives at work more than 15
minutes late, in which case the employee shall not be paid for any time lost after 9:00 A.M.

(c) The Employer shall be the sole judge of the extent of
tardiness under subparagraphs (a) and (b) of this section. These provisions shall not be construed
to automatically excuse any lateness for purposes of disciplinary action. Abuse of this makeup
privilege may result in its revocation for the individual concerned and other discipline.
Probationary employees shall not be eligible for makeup time under paragraphs (A)(3)(a) and (b)
of this Article. In the event the Employer allows the employee to make up his lateness on another
day, no overtime shall be paid for such makeup time.

By (1) Editorial employees shall be paid one and one-half (1-1/2) times their
regular pay for authorized overtime worked in excess of the regular full time work week. If
mutually agreed upon, compensatory time off may be granted in lieu of overtime pay.

(2)  Should any office or shipping and receiving employee work more
than thirty-five (35) hours per week, or more than seven (7) hours per day, (s)he shall be paid for
such overtime at the rate of time and a half. Employees who work on Saturday shall be guaranteed
a minimum of five (5) hours of work at time and a half.

(C©) In view of the unpredictable nature of the Employer's business, the parties
agree that when workers are not available for voluntary overtime the Employer may assign up to
three Saturdays of overtime per year to each office or shipping and receiving employee, which
shall be distributed as equitably as possible consistent with business needs and assigned with 72
hours notice, or less in cases of emergency.

(D)  Sunday work shall be at double time.
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(E)  The work day is defined in paragraph (A) above. Time lost by Editorial
department employees due to lateness, medical or personal emergency, etc., shall be treated
according to the following schedule:

(1) Time loss of 15 minutes or less shall be made up on the day incurred,
at the discretion of the employee.

2) Time loss exceeding 15 minutes but not more than three hours shall
be made up during the next five working days, at the discretion of the employee. Time being
made up in any one day shall be limited to one hour.

(3)  Time loss equal to or exceeding three hours shall be charged in its
entirety against sick leave. If sick leave time for the calendar year has been used up, the employee
will be docked for this time loss.

(4)  Abuse of these -privileges may result in théir revocation for the

individual concerned, and in the restoration of a docking procedure for all time lost.
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Article 11. Wages

(A)  The following schedule of minimum weekly wages shall prevail for those

employees who are now or hereafter employed:

Editors-In-

Training*

a n d Office and

Assistants to Shipping &
Date Editors Department Proofreaders Receiving

Directors
11/15/96 $461 $425 $394 $367
11/15/97 $483 $447 $416 $389
11/15/98 $508 $472 $441 $414

*Editors-in-training are persons promoted from the position of proofreader or hired
from any source for the purpose of being trained for the position of editor.
Editors-in-training shall receive a ten (10) dollar increase after six (6) months of
employment and after one (1) year shall be raised to the minimum rate then in
effect for editors. If a general increase falls within six (6) months of an
editor-in-training being raised to the editor's minimum rate, the employee shall not
be entitled to the general increase.

(B)  Wage Increases
(1) First Year Wage Increases
(a) Shipping and Receiving employees who are on the payroll as
of October 1, 1996, shall receive a wage increase of twenty-seven dollars ($27.00) per week. This
increase shall become effective as of October 1, 1996.
(b) Office and Editorial employees who are on the payroll as of
November 15, 1996, shall receive a wage increase of twenty-seven dollars ($27.00) per week.
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This increase shall become effective as of November 15, 1996.
(2) Second Year Wage Increases

(a) Each Shipping and Receiving employee who is on the payroll
as of October 1, 1997, shall receive a wage increase of twenty-two dollars ($22.00) per week.
This increase shall become effective as of October 1, 1997.

(b) Each Office and Editorial employee who is on the payroll as
of November 15, 1997, shall receive a wage increase of twenty-two dollars ($22.00) per week.
This increase shall become effective as of November 15, 1997.

3) Third Year Wage Increases

(@) Each Shipping and Receiving employee who is on the payroll as of
October 1, 1998 shall receive a wage increase of twenty-five dollars ($25.00) per week. This
increase shall become effective as of October 1, 1998.

{b) Each Office and Editorial employee who is on the payroll as of
November 15, 1998 shall receive a wage increase of twenty-five dollars ($25.00) per week. This
increase shall become effective as of November 15, 1998.

(C)  Any employee in the Shipping and Receiving Department who is assigned
to perform the duties of a higher rated job shall receive pay for the job while performing the duties
of the job.

(D)  One-Time Bonuses. Employees attaining their 10-year service anniversary
during the life of this agreement shall réceive a one-time bonus of two hundred dollars ($200.00).
Employees attaining their 15-year service anniversary during the life of this agreement shall
receive a one-time bonus of four hundred dollars ($400.00).
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Article 12. lid

(A) (1) The Employer agrees to pay the employees seven (7) hours at the

straight time hourly rate for the following holidays:

New Years Day
Martin Luther King's Birthday
Lincoln's Birthday*
Washington's Birthday
Memorial Day
July 4th
Labor Day
Election Day
Veteran's Day
Thanksgiving Day
Day after Thanksgiving
Christmas Eve Day
Christmas Day
New Year's Eve Day

(2)  The Employer also agrees that each employee shall receive two (2)
personal days” with pay for seven (7) hours at the straight time hourly rate. Personal days may
be used for religious observance if the employee desires. An employee wishing to take a personal
day shall give the Employer at least two weeks written nptice prior to the requested personal day,
unless compelling circumstances prevent such notification.

(B) No employee shall be required to work on a holiday unless the Union
consents. In the event that an employee shall work on a holiday, with the consent of the Union,
as hereinabove set forth, he shall receive pay at the rate of double time, in addition to his regular

day's pay for the holiday.

The Employer will be open for business on Lincoln's Birthday. Employees may take that
day as a holiday, or work that day and take another day as an additional personal day.

18-



&

(C)  Aholiday that falls on a Saturday or Sunday, if not subject to paragraph (H)
of this article, shall be celebrated on the date specified therefor by the State. If neither paragraph
(H) nor the first sentence of this paragraph applies, the holiday shall be celebrated on the Friday
immediately preceding the Saturday or Sunday.

(D)  If a holiday falls during an employee's designated period of vacation, the
employee shall receive an additional day's vacation.

(E) Inorder to qualify for holiday pay, an employee must work the scheduled
work day before and the scheduled work day after the holiday, unless he or she is excused from
work on such day or days.

(F)  To be entitled to holiday pay, an employee must be actively employed for
ten (10) work days before or ten (10) work days after the holiday.

(G)  An employee who requests édditional vacation time without pay shall not
be entitled to holiday pay unless he or she works at least one day during the week in which the
holiday falls.

(H)  Where relevant, holidays will be celebrated on those days adopted by the

New York City School System.

Article 13.  Vacations
{A)  Vacations shall be granted on a calendar year basis. Employees shall be

entitled to vacation with pay in advance according to the following schedule:

Length of Employment nn ce a
During first and second year 10 days each year
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During third and fourth year 12 days each year

During fifth, sixth, and seventh years 15 days each year
During eighth, ninth, and tenth years 17 days each year
During eleventh through twentieth years 20 days each year
During twenty-first year and thereafter 25 days each yeai‘

(B) New employees must complete six {6) months of continuous service prior
to using vacation credits.

(C) Employees shall be paid for all accrued unused vacation, except that
employees who terminate before completing six (6) months of continuous service shall receive no
pay for unused vacation.

(D)  Inthe Employer's discfetion, employees may be permitted to take vacation
for the current year prior to its having been earned.

(E)  In those instances where employees qualify for three or more weeks of
vacation, only two (2) weeks of said vacation shall be taken consecutively except that where work
requirements permit, three or more weeks may be taken at one time, by mutual agreement.

(F)  The Employer shall designate the date of vacation for Office and Shipping
and Receiving employees and notify the employee no less than (2) weeks in advance of the
vacation date for such employee. Where practicable in the Employer's opinion, the Employer
shall attempt to accommodate the desires of employees with respect to the selection of such date.
It shall not, without the consent of the employee, change the date designated.

(G)  Editorial Department employees shall notify the Employer no less than six
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